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UNIVERSITY FACILITY FEE ADVISORY BOARD (UFFAB)  
PROJECT PROPOSAL FORM for 2025 - 2026 

 

SUBMISSION DEADLINE: December 15, 2025, no later than by 11:59 pm. Unfortunately, no late 
submissions will be considered after this date. 

Before beginning this process, please be sure to have the Classroom Review Board and/or the Space 
Committee approval if proposing a project in a General Assignment Classroom, or any rooms that belong 
to another department are involved. Also be sure to have already connected with a Project Manager in 
Facilities Management Remodel and Construction Services and have discussed the project with your 
Dean. If project is being funded from other resources, UFFAB requests that other funding be in place 
before submitting for UFFAB funding consideration.  
 
Project Proposal Submission Process:  
• Review project with your Dean prior to submitting your proposal and obtain their signature on 

the form below.  
• Once the Dean signs this document, please scan the document separately.  
• Combine all other remaining documentation (project details – see below, the Facilities 

Management RCS Budget Opinion, and any renderings or images you would like to provide 
for consideration. 

• Send the scanned signature form and combined document to: 
Claire.Halverson@colostate.edu. 

 
 

1. Title of Proposal: PLEASE USE THE FOLLOWING FORMAT FOR THE TITLE OF THIS PROJECT 
College / Department Name – Budget Opinion # - Project Name (as it appears on the FM RCS Budget Opinion) 

2. Total Project Budget Requesting:  
3. Submitting Unit Contact Information: 

• Name(s) of Project Submitters: 
• Phone: 
• Email Address(es): 
• College or Division: 
• Department: 
• Location of Project: Building | Room | Space where project is located.  

4. Required Approvals: 
 

 
Deans Signature:  _____________________________ (signature) Date: _______________________ 

 

 * I have received a Budget Opinion from a Facilities Management Project Manager.       
 
Name of Project Manager: _________________________________________________________________ 
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On a separate document please combine the following information needed for your project 
proposal submission. You will need to submit this information along with the budget opinion 
and any images or renderings for your submission.  
 
Submission suggestions: Highlight how the project will impact students, the total number of 
students it would impact, sustainability efforts involved, diversity and inclusion considerations, and 
why UFFAB should consider funding your project.  
 
Please note, if the project is looking to be partially funded with other funding sources, UFFAB will 
request that the other funding sources are already in place by time you present to UFFAB in the 
Spring.  
 

1. Please describe the project you are submitting for UFFAB consideration. 

2. Approximate schedule for the project that was provided by Facilities Management 
Remodel and Construction Project Manager. 

3. Please provide a discussion of how the users will be supported. 
4. If applicable - Please provide a discussion of how the university's goals for diversity 

and inclusion are impacted by this project. 
5. Please describe the benefits to students in accordance with UFFAB Bylaws 

(see Article VII, UFFAB Bylaws - Funding Rules) on the UFFAB Website. 
 

 
 
UFFAB Approval Process 
• UFFAB will review all proposed projects for legitimacy. If your project is accepted to 

present to UFFAB, you will be asked to give a formal presentation in the Spring. You will be 
given 20 minutes to present, and 5 minutes for Q & A from the board.  

• Final UFFAB funding votes will be formally announced with a letter to the project 
submitter(s) after the UFFAB project voting meeting.  

• The final list of approved UFFAB proposed projects will be presented to the SFRB at the end 
of the year. 

 
 

 
Please contact Claire.Halverson@colostate.edu with any questions or concerns on this process. 

https://uffab.colostate.edu/bylaws/
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